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APRLICATION FOR RECORDS RETENTION SCHEDULE | OFFICE OF THE SECRETARY OF STATE |

RECOR DS MANAGEMENT BIVISION

-

[ INSTRUCTIONS Sec Pubhcptzon No. 76—PM-—'! for mstructlons on completmg this form. Forward signed original to
: Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanu Georgia, 30334,
Attention: Scheduling Section, _

.

FOR AGENCY USE 1 cl;)y fon RECORDS Mﬁnﬁgmeu‘r use .
Applumnon Date ept Natural ReSOUI‘CGS .. A;:phcat:on Number

4/21/81 Env1ronmenta1 Protection Division 8 \_ 3 ‘3
| e e i _JAir Quality Evaluation Section et Ve VA

Application Numbar 4279 Memorial Drive, Suite D Dete Recsived Dete Complated
Decatur, Georgia 30032 - 1 APR 20 1931 J MAY 12 1984
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2. Person to Contact Working Titls Telaphone Number
Elon Dodgen Pr1nc1pa1 Secretary _ 404/656 4997
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3. Actnon Requested
a. X Estapush Retention Schedule; record will continue to accumulate.
b. O Dispose of present accumu!fft:on no further sccumulation anticipated.
I ¢ DO Amend Application NO. .. _..____, Check One: 0 Change; O Supercede; O Voud

4. Dates of Series 5. Racords Series Title (followed b by title used in office; if different)
Earliest Latest ‘ (ACTIVE FILES)

1971 Present {Air Quality Evaluation Section Ambient Correspondence Files
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8. Division pnd Office Function What is the function of the Division and the Office in which this reccrd series is created?

The Air Ouality Evaluation Section is responsible for preservation, %
protection, and improvement of air quallty and to conduct a statew1de
monitoring program so as to safeguard the public health, safety and
welfare. _
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7. Record Series Descript:on Tvis file contains the fol!owmg documants finclude form numbers snd titles, if any):
Attach samplas of the file.

Documents relating to: AMBIENT AIR MONITORING STATEWIDE

Inciuded are:  Corresnondence to and from community officials, schools, private
citizens, industries, operators, etc, concerning atmospheric
samplings conducted on either a continuing or one-time basis,

Fileisarranged: BY SITE NAME BY REGION k . ‘ -\
o ‘\ \\ (\ 4
_______ TR0 T S A UL §
T Monthly Reference Rate "How Eft;r; Zra?;&ord;%rnd to which are: =
j One to six monthsold _10 __ . _: Seven to twelve monthsold 2 . __ .1 Thirtesen to twenty-four months old __S.M.-:
twenty-five months and older___ _l__m_.,_? :
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™. Annual Rate of Accumulation af Records
+ e =} Qthar (gpeécify) S —

Letter-size drawers .= __.; Legal-size drawers
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e} Shelve:
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v s rNo r10 Questionnaire [Pfac__exaer "X 1n_the proper column)

X ¢ lsthisa viul record?
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a. ls this the official copy of the series? I
___)L | Ifnmot where ig 8 e e
X b. Does the series oonn;m oonfldennal information requiring security handhng? If yes, cite law or ugulatqpn.

d. Does this series have historical or long term research value? U S

«. When one or two documents in the file make it necessary to keep the entire file for a long period, cou!d these
_|. __documents be scheduled separately? e s e oo i e

VR

X_{ £, tsthe information contained in this series ever published?. ,;Lf ves. attach cony,
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g Is the information contained in this series ever analyzed and/or recorded in a summarized report?

h. Is there a duplication of this series in your office, or in another ofﬂce or agency?
— bt _Jves. where? e i v e

.
— if ves. attach copy. e e e e e e e —
X
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i Does the record series result in a comouter printout? . ...
11. Retention Reguiremaents The following roquire_s the series to be kept:

¢. Federal law ) e e Y@T S, - §. Federal retention instructions ... ..

Attach copy or excerpt of laws or regulations. Explain administrative need.

:The 7 years administrative need is based on reference requirements.

12. Aporoved Disposition Instructions  This agtncy rocomn{cnd; that the file series be cut of at the end of each:
' ® Calendar Year; O Fiscal vesr; [ Other

8 Hold in the current files area <. monthis) _.._ﬁ_z.h ,,,,, year{s); then
O Transfer to focal holding area, hold — . _year(s); than
K Transter to State Records Center; hold =2 year(s); then
XX Destroy.
Q Transfer to State Archives for permanent retention,
& Other (Specity) :

These instructions apply to all prior and future accumulations of the series.

_A.ggg__cy_m /Designes (Sjﬂatun}
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ste_ _rﬂlmrds  Management Officer (Signature)
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a. State Law _"'L._.a_.m__‘_ycan. d. Audit period : e i Y @BTS,
b. Statute of limitation - - years, e. Administrative need i ~.years.
years.

e P T T T TR e e S e e i o A s —f

SRRSO, ) 1, I

T T T e L e i e —— . — TR G S e

. _2711?[ ,J_Hsgﬂi \gafm% ~

State Records Committss (ngnaturo}

o ¢ g e ol - A W

Recommendations in para-

graph 12 are approved. State Auditor/Designee
(If disspproved, attach letter T
of explanation,) ' Secu@ q’f tata/Deslgn“

Attorney General/Designee

SA=80-731, Rav. 76 ' R




